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Assigning Coeus Users to Work on 
Protocols 
 
Note: Any person assigned the role of 
an investigator to a protocol will 
automatically be provided with 
permissions to modify the protocol or 
create an amendment or renewal for 
the protocol.  Investigators 
automatically assigned by the system, 
may be removed by the investigator or 
other aggregator. 
 
To permit other Coeus users, such as 
study persons, research assistants or 
correspondents to modify a protocol, an 
investigator must first grant permission for 
the user to become an aggregator, or 
proxy of sorts.   
 
Aggregators can be assigned by 
performing the following: 
 
1. Sign into Coeus using your user name 

and the password that you set up.  
 

 
 

 
2. Go to My IRB Protocols  

 

 
 

3. Click All Protocols  
 

 
 

The list of Protocols is displayed: 
 

 
 
 

4. Find the protocol you wish to work on 
and click on it to open the protocol 
record. 

 

 
 
 

5. From the left hand column, select the 
tab that says Access Permissions. 

 

 
 

This will bring up the Protocol Roles 
screen: 

 

 
 
6. Click on the words Add User found to 

the right of the Protocol Aggregator 
line.  
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This will bring up the Person Search 
Screen : 

 

 
 

7. In the User Name field, type the last 
name of the person followed by an * 
and click Search.  This will bring up 
the user you wish to add to the 
Protocol Aggregator list. 

 

 
 

8. Select the name to be added as an 
aggregator.  Kevin Brigham, the new 
user, now displays on the list of 
protocol aggregators.   

 

 
 

 
 

 
 
 
 
 
 
 
 
 
 

 
 
 
 
 


