Coeus Quick Guides
I a e How do I assign a Coeus user to work on a protocol?

Assigning Coeus Users to Work on The list of Protocols is displayed:
Protocols
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automatically assigned by the system,
may be removed by the investigator or

other aggregator. 4. Find the protocol you wish to work on
and click on it to open the protocol

To permit other Coeus users, such as record.

study persons, research assistants or

correspondents to modify a protocol, an Pt OO e o ]
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Aggregators can be assigned by

performing the following:

5. From the left hand column, select the

1. Sign into Coeus using your user name tab that says Access Permissions.
and the password that you set up.

4 Access Permissions

COEUS ONLINE IRB SUBMISSIONS AT YALE

Copy Protocol

This will bring up the Protocol Roles

screen.
= Protocol Aggregator Add User
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3. Click All Protocols 6. Click on the words Add User found to

— the right of the Protocol Aggregator
All Protocols | )Pending Protocols | Pending Pl Action line
— '
For further assistance, contact the Help Desk at 785-4688 Version: March 2009

or visit the Coeus website: www.yale.edu/coeus



Y 1 Coeus Quick Guides

How do I assign a Coeus user to work on a protocol?

T

Add User

This will bring up the Person Search
Screen:

(& Emplayee Search - Windows Intemet Explorer ‘- -

UserID: User Name:
Hon Employee: v Unit Number:
Unit Name: Status

Search |  Cancel

7.

In the User Name field, type the last
name of the person followed by an *
and click Search. This will bring up
the user you wish to add to the
Protocol Aggregator list.

USER I USER NANE ~ FLAGDESC UNT_NUNBER UNT_NANE STATUSDESC

k32 BrhamKewnMo  COOBS  DRYSH School Of Medicine Actve

8. Select the name to be added as an

aggregator. Kevin Brigham, the new
user, now displays on the list of
protocol aggregators.
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