Coeus Quick Guides

I ale How do I log on to Coeus and enter general information?

1. Enter your username and password
and click Login.

USERNAME PASSWORD

Login Reset

2. Click on My IRB Protocols.

| Coeus Home My IRB Protocols My Proposals

3. Click on Create New Protocol.

|| Amendments & Renewals | Create New Protocol | Protocol Search |

On the General Protocol Information
screen, enter Protocol Details:

* Indicates Mandatory Fields

*Type:
“Title:

Description:

*Application Date: 1210312008 ]
Reference Num 1: Reference Num 2

FDA Application No:

4. Click on the drop down menu for Type
and choose Standard.

5. Enter the Title of the protocol.

6. Enter a Description of the research
protocol. This is considered the study
purpose or aim. Note, if the research
is conducted internationally or with
international data/samples, the name

of the country(ies) should be in the
Description as well.

7. The Application Date defaults to
today’s date.

8. If applicable, enter optional information
in the Reference Num 1 field such as:

a. Yale investigator who holds an IND
or IDE #

b. Name of company or sponsor that is
providing a study drug

9. If applicable, enter optional information
in the Reference Num 2 field such as:

U Protocol-specific reference
numbers

U IRB numbers

O Sponsor protocol numbers

10. Enter the FDA Application No if
applicable.

11. Click Save.
12. The screen displays a protocol number,

and indicates the status
(Pending/InProgress):

Protacol #: (1812004476 (Pending/in Progress) Expiration Date:
Investigator: Alfano, Sandra Last Approval Date:
Title: Research Participant Perception of Care Project Part 1 Meeting Date:
Last Updated: 2008-12-05 12:45:03.0 by Batfles, Wendy
* Indicates Mandatory Fields
Hew
“Type: Standard A
“Title: Research Paricipant Perception of Care Project Part
Facus groups of research participants and research prof I to identfy key i ofthe
Description: research participant experience
*Application Date: 12/05/2008 3
Reference Num 1: Reference Num 2:
FDA Application No:
Save

For further assistance, contact the Help Desk at 785-4688
or visit the Coeus website: www.yale.edu/coeus
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13. Proceed to the Organization screen
on the left navigation bar.

For further assistance, contact the Help Desk at 785-4688 Version: December 2008
or visit the Coeus website: www.yale.edu/coeus



