Coeus Quick Guides

I ale How do I enter information on the Organization page?

1. Click on the Organization link.

y “General Info
+ “Organization e

*Investigators | Study
Personnel

Correspondents

v “Areas of Research
Funding Source
Subjects
Special Review
Other ldentifiers
Notes

Others

The Protocol Organization screen
displays:

4. Click on the Search link next to
Organization.
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2. Yale University School of Medicine
defaults as the Performing
Organization. If no other organizations
require listing hit Save and proceed to
the next menu item.

Note: You need to add additional
organizations to ensure some oversight
committees and authorities that review the
protocol receive the submission for their
review. (thus eliminating the manual
approval process).

3. Click on the drop down menu for Type
and choose Performing
Organization.

Type: Performing Organization
Organization: Yale School of Medicine
Address:  Yale University School of Medicing

5. In the Name field, enter the name of the
Organization with * on both sides of the
word (this is known as a wild card). In
this case, we’ll search for MR TAC.
Click Search. The search results
display:

MRRC-TAC (YCCI

6. Click on the link for the organization you
want to display -- MRTAC.

7. The selection displays in the
Organization field. Click Save.
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The additional organization displays.

List of Protocol Organizations

Type: Performing Organization
QOrganization: MRRC-TAC (YCCI)
Address:  MRRC-TAC (YCCI)

Remove Oroanization | Find Address | Clear Address

CT-USA

Remove Organization | Find Address | Clear Address

47 College Street
Suite 203

P.0. Bax 208047
New Haven

CT- 06520-8047
USA

For further assistance, contact the Help Desk at 785-4688
or visit the Coeus website: www.yale.edu/coeus
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