Coeus Quick Guides

I ale How do I enter information on the Submit to IRB page?

Once the protocol record is completed
and all documents required by the IRB for
review have been uploaded into the
application, then the researcher is ready
to Submit the protocol.

1. Click on the Submit to IRB link.

v Notes
Others

v Attachments
Other Attachments

Submit to IRB -

The Protocol Actions screen displays:

You can perform following acfions on this protocol.

Submit For Review Submitta [RB for Review.

Withdraw Submission Send a request for withdrawing protocol submission

2. Click on the Submit for Review link.
The Submission Details screen
displays.

4. Choose the appropriate Review Type.
In this example, we choose Full.

*Review Type: —Flease Select— -
—FPlease Select—
Expedited

Committee Name: Limited/Single use
Response

Schedule Date:
Exempt
FYl
IRB Review not required

5. Click on the drop down menu for Type
Qualifier and choose Initial Protocol
Application.

Type Qualifier: —Please Select— v

. | —Please Select—
(Committee Id: il Profocl A

“Type: —Please Select— v ‘*ReviewType: —FPlease Select— =

Type Qualifier: —Flease Select—

Submit

-

3. Choose Type by clicking on the drop

“Type: —Please Select— -
Type Qualifier: | ——F!e35¢ Select—
Initial Application
Committee Id: |Continuing Review/Continuation
Amendment
Schedule ld:  |Response to Previous IRB Notification
Submit | S€1T Report of Non-Compliance

— = [Complaint

Show All SelAdverse Event

| Report of protocol-related COI
Requestio Close

Request for Suspension
Requestto Close Enrollment
06 FYl

Requestfor Data Analysis Only
BMSLOALRequestto Re-open Enrallment
Continuing Review/Continuation and Amendment
05 Emergency Use

6. Click Submit. A window displays asking
you if you want to submit the protocol.
Click OK.

Windows Internet Explorer

[o] Do you want to submit the protocol?

| Ok | | Cancel

o vl

7. The protocol is submitted to the IRB.

Protocol #: 0812004488(Submitted to IRB)
Investigator: Battles, Wendy
Title: Research Participant Perception of Care Project Part 1

Congratulations! The Protocol 0812004488 is successfully submitted to IRB

Return to Protocol

For further assistance, contact the Help Desk at 785-4688
or visit the Coeus website: www.yale.edu/coeus
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8.

The Email Notification window
displays. This allows you to send a
note to Pls and/or investigators that a
protocol has been submitted to the
Yale IRB.

You have the option to remove either
the Pls or Investigators by clicking
Remove.

To:

Subject:

Message:

Send

AddEmployee  Add Non Employee  Add Role

Pl Remove
All Investigators Remove
Notification of Protocol Submission to Yale IRB

Hello,

You hai

sted on a protocol as a research team member. Please note that the protocol is being
vant University oversight committe es, your department chair or designee and the IRB for
eview and approval

Please let me know if you are unable to participal
Also pursuant to University policy, you are re disclose to the Human ation Committee any
real or potential conflicts of interestthat are this specific protacol rinformation and
forms, see the Protecol-Specific Conflict of interest policy at hitp:/#finfo.med.yale.edu/ic/policyfindex.html

design or conduct of the research atthis fime.

For further assistance, contact the Help Desk at 785-4688
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