ECOLOGY & EVOLUTIONARY BIOLOGY

P-CARD / REIMBURSEMENT REQUEST
COMPLETE FOR PCARD AND REIMBURSEMENT REQUESTS

ATTACH ALL RECEIPTS OVER $75 
· P-CARD Reimbursement

(    Personal Reimbursement

Expenses for (who):  
Business Purpose of trip or event (what, where, why): 
List of Attendees if appropriate:
Dates of trip or event (when):  
Charging instructions:       

Per diem requested
Yes ___
No ___
Miscellaneous items or comments:
_________________________

__________            
Employee Signature             
         
 Date               

_________________________

__________
PI Signature (if applicable)     

Date

***************************************Business Office Only*****************************************

Date receipts turned in to the Business Office:      
