LETTER FROM DEPARTMENT CHAIR SOLICITING MATERIALS FOR 3RD YEAR NON-TENURED REAPPOINTMENT REVIEW
DATE

XXXX XXXX

Department of

Yale University

Dear XXXX,

As you know, the [XXXX=XXXX] academic year is the third year of your initial four year appointment at Yale as Assistant Professor of [DEPARTMENT].  The February 2007 Report of the Faculty of Arts and Sciences Tenure and Appointments Policy Committee, approved by the faculty in April 2007, recommended that "the department will assess the progress of the faculty member's research/scholarship, teaching, and service to the University and profession in an internal review in the third year.  The expectation is that the faculty member would be reappointed unless evident and substantial problems warrant terminating the appointment in the fourth year." 

To proceed with this review, may I ask you please to provide me, by [DATE], with (1) a current c.v., (2) a chronological list of all the courses you have taught at Yale, (3) a complete list of all your contributions to the department, to other departments and programs, and to the university (committees, dissertations and senior essays directed and read, participation on PhD qualifying committees, student productions you have directed, etc.), (4) a copy of all your research, both published and unpublished, (5) a two- to three-page statement of your research or scholarly plans and interests, and (6) anything else you would like us to consider as we proceed with your review. 

I have asked a committee chaired by [NAME] and including [NAME and NAME] to serve as the review committee.  Professor [NAME] will contact you to receive your materials and to arrange an informal conversation in which you can discuss your work and progress in mutually beneficial ways.

If you have any questions about any of this I hope you will not hesitate to ask.  I look forward to speaking with you soon.

Cordially,

Chair

cc:
Cognizant provost


Cognizant dean

10/2010

