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Non-tenured Appointment Approval Form

Faculty of Arts and Sciences

Yale University

(To be used for lecturer convertible and assistant professor appointments.)
Step 1:
As specified in the February 2007 FASTAP report implemented July 1, 2007, the cognizant dean must approve all non-tenured appointments.  The following materials must be forwarded to the dean as part of the approval process:  (1) this completed form along with (2) the dossier file of the individual proposed for appointment, e.g., letter of application, CV, and letters of recommendation--but not examples of research or scholarship. 
Step 2:
The approved form will be scanned and emailed or faxed to the Provost’s Office of Faculty Administrative Services (c/o Linda Sarro, linda.sarro@yale.edu, Fax 2-4153).  Sent via __________ on ___________ (Date).
Step 3:

The signed form and dossier file will be returned to the department.  Linda will upload the form to the department’s Sharepoint FSQ folder.
Step 4:

The department must then forward the following materials to Anita DePalma in this order:
· Data Collection Form

· Offer letter signed by the chair, the provost and the faculty member.

· Proof of PhD (not applicable for lecturer convertible)

· Chair’s letter regarding reason for appointment

· Advertisement

· Departmental vote

· Dossier file

· A copy of this form signed by the cognizant dean

	Date:
	
	FAS Dept:
	

	Chair:
	
	Slot resources used (FTE):
	

	Faculty Rank:
	
	Expected start date:
	

	Name of proposed faculty member: 
	

	Terminal degree type:
	
	Institution: 
	

	Terminal degree 
completion date: 
	
	Expected completion if lacking terminal degree:
	


Search Committee Composition
	
Chair: 
	
	Diversity Rep:
	


	Other Members: 
	


Approval:  Cognizant Dean
Date
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