FAS Search & Recruitment Expense Guidelines

The purpose of these guidelines is to assist FAS departments and programs in maintaining reasonable control over the expenses associated with faculty search and recruitment efforts.  Typically, up to three or four candidates per junior search and up to five candidates per senior search are invited to campus for interviews. The department conducting the search is expected to follow Yale policies and procedures on travel (e.g., economy travel, per diem allowances, etc.) and to conduct each search in a cost effective manner. Since Yale’s faculty search process is international in scope, special needs may arise in travel and accommodations, and unforeseen circumstances may increase individual search costs.  Therefore, exceptions to these guidelines may be approved by the Provost’s Office.

SEARCH

1. Searches must be authorized by the FAS Steering Committee.

2. Each search will be discussed with the appropriate provost(s) to determine the scope of the search activities.

3. The cost of advertisement in publications varies widely by field. The Provost’s Office will cover the cost of advertising in no more than two issues of no more than two publications. Additional advertisement can be paid from departmental savings.

4. Typically three or four candidates will be invited for each Junior search, and up to five for each Senior search.

5. For each search, the host department will be permitted a baseline budget of $750 per candidate (up to $1,000 if with a spouse or partner) visiting Yale to cover meals, lodging, entertainment, and all other expenses beyond the cost of transportation. The University will cover air and surface travel expenses according to Yale travel policy.

6. Search dinners:

a. Normally, spouses or partners of local faculty would not be included, since the purpose of the dinner is to give members of the search committee an opportunity to interact with the candidate and discuss his or her background and work in an informal setting.

b. Maximum of six people, in addition to the candidate

c. Maximum of $75 per person, total (including all beverages and gratuities).

7. When a department or program conducts several searches in one year, savings in other searches can offset costs exceeding the baseline budget in one search.

8. For departments or programs that conduct initial interviews at annual conferences, up to two members of the Search Committee who might not otherwise attend the conference can be reimbursed for the cost of conference fees, economy transportation, hotel at the conference rates, and per diem meals.
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RECRUITMENT

Recruitment begins after the Appointments Committee has voted the candidate and the offer has been made.

1.  Travel includes one trip, which can include a spouse or partner, with a baseline budget of $750 (up to $1,000 with a spouse or partner).  The appropriate provost(s) must grant prior approval to cover the cost of child travel or additional trips.

2.  Up to two departmental dinners are acceptable, with a maximum of eight people, including spouses or partners, in addition to the candidate and spouse or partner.

POST-RECRUITMENT  

Post-recruitment begins after the offer has been accepted.

1. Travel for one trip to look for housing for the candidate and a spouse or partner will be reimbursed, per the Recruitment Travel guidelines, above.

2. Travel expenses reimbursed to a candidate after the candidate has accepted Yale’s offer are treated as taxable income.

REPORTING

For each search, the department or program will provide a list of the candidates and an accounting of the search expenses.

