REQUEST TO CANCEL DORMITORY CONTRACT

Print Name






 Today’s Date




School/Dept.







Student ID#



Dorm & Room #




Room 
Type






Phone




Email Address:






I hereby request to cancel my dormitory room contract for the following reason(s):


______












I will remove all my belongings from the dorm, return my keys and move out on this date:______________________________________________________________________________.

I understand that $250 is forfeited from my security deposit for canceling my contract and that I am subject to the penalties specified in the contract.  This may include forfeiture of the balance of my security deposit and payment for the balance of my signed contract if my room is not reassigned to an appropriate graduate student.  Any credits/charges will be determined once my room has been reassigned and will be posted to my bursar bill.


















         


Signature is required

My new address will be:










************************************************************************

Disposition of Request:

This room has been taken by:




date



Adjusted Bursar Bill Charges: 

Date applied: 



Fall  




Spring  

Approved by:













      
Housing Manager
