SLIFKA ARTS GRANTS PROJECTS 

GUIDELINES FOR THE TREASURER
1. The project treasurer must be an undergraduate student and coordinate all finances for a Slifka Arts Grants project.  The project Proposer may also serve as treasurer. Both the Project Proposer and the Project Treasurer are responsible for providing an accurate and thorough accounting of all Slifka Arts Grants expenditures.

2. The treasurer should not expend or commit funds before meeting with the Slifka staff to review financial procedures. 

3. Students will be expected to make their purchases on their own, and to then submit receipts to the Slifka staff for reimbursement. 

4. Acquisition of new props and costumes exceeding $50 must be approved by the Slifka staff before purchase.

  5.
Original receipts for reimbursement should be submitted in a timely fashion.                                       Expenditures should be reconciled with the submitted budget.  Spring term reimbursements must be submitted by Friday, April 30, 2010.  Receipts submitted after these deadlines will not be reimbursed.

6. Funds awarded for the spring term must be expended and submitted for reimbursement by Friday, April 30, 2010; no carryover to the next academic year is permitted since Yale’s fiscal year ends on June 30. 

7.  Admission may not be charged for Slifka Arts Grants-sponsored projects.

8.  Total publicity costs may not exceed $150.



9. By submitting receipts and invoices the Proposer and Treasurer attest that these represent legitimate expenditures for this project only.
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