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General Information --------------------------------------------------------------------------
Alice Tangredi-Hannon Joins Team; Update on the 100-Day Plan

On September 25 Alice Tangredi-Hannon joined the Office of Research Administration team at Yale in the position of Research Compliance Officer.  Alice’s initial focus areas will be policies and training.  Alice comes to Yale from the University of Pennsylvania where she served as the Institutional Compliance Officer.  Her accomplishments there included the implementation of a new web-based effort reporting system as well as the development and implementation of a certification program for staff involved in the financial administration of sponsored research projects.  Alice is actively engaged in the 100-Day Plan for improving research administration (for background on the 100-Day Plan, please see the related article in the September issue of the BMMN) with responsibility for the Effort Reporting, Training, Policy Implementation, and Roles and Responsibilities initiatives.

Progress on the 100-Day Plan, which began on August 1 and will conclude at the beginning of November, has continued during the month of September.  One significant activity in business offices during the past month has been the accelerated roll-out of the SciQuest purchasing tool (see related article).  During the month of October a number of other initiatives will move from planning and design into the implementation stage.  As a result business offices will see a number of additional changes during the coming weeks.  Specific communications with details about these items will be forthcoming.  These items include:

· Upfront, centralized review and approval of cost transfers on federal sponsored research projects; 

· A new effort reporting form and a modified procedure for certifying effort reports; 

· New and updated policies related to the financial administration of sponsored research grants; 

· Training for business office staff on financial administration of sponsored research projects; 

· A quick reference guide for faculty regarding financial administration of sponsored research projects; 

· Training for faculty regarding financial administration of sponsored research projects; and 

· A new Comprehensive Account Holder Report for Principal Investigators for reviewing the financial status of their sponsored projects on a regular basis. 

The purpose of the 100-Day Plan is to accelerate improvements that were already under way in the area of financial administration of sponsored research.  In addition work is under way to understand and address long-term improvement needs beyond this 100-day time frame.  If you have suggestions for improvements to research administration activities at Yale, please e-mail Andrew Rudczynski, AVP for Research Administration, at andrew.rudczynski@yale.edu with a subject line of “Research Administration Improvement Opportunity”.

Continuing Education for Women - YUWO Scholarships 
The Yale University Women’s Organization (YUWO) offers scholarship awards to women whose formal education has been interrupted or delayed and who wish to resume their studies, or to enhance and change their careers.

Members of the Yale community and their direct family members are eligible for the awards.  YUWO members and their families are not eligible.  Present Yale staff members and wives of staff members will be given first consideration.  Applicants will be judged on merit and need.

Applications for the 2007-2008 academic year may be obtained by writing to Betty Ann Levitin, 11 Debra Lane, Branford, CT, 06405.  Applicants should state their Yale affiliation and enclose a self-addressed, stamped, business-sized envelope.   Completed applications must be postmarked by March 1, 2007.  For more information, call Mrs. Levitin at 203-488-5862.

Additional information can also be found on the YUWO website at www.yale.edu/yuwo.


Margaret Mead Film and Video Festival Comes to Yale October 7-13
Anthropologist Karl Heider to Give Keynote Address 

Noted anthropologist and ethnographer Karl Heider will open the 29th annual Margaret Mead Traveling Film & Video Festival on Saturday, October 7, with a keynote address at the Yale Peabody Museum of Natural History, which is co-hosting the festival with Yale’s Social Science Libraries and Information Services (SSLIS). The Yale Department of Anthropology joins the Peabody and SSLIS as festival sponsors. Dr. Heider’s address, “The State of Visual Anthropology,” begins at 5:00 p.m., to be followed by a reception and, at 7 p.m., the screening of Bride Kidnapping in Kyrgyzstan.

The Mead Festival is the longest-running documentary film festival in the United States. It is named in honor of renowned ethnographer and anthropologist Margaret Mead (1901-1978), whose work and writings are credited with contributing significantly to the understanding of human history. Showcasing the best of international documentary cinema, the festival seeks to promote cross-cultural understanding through cinema.

The festival is launched every autumn at New York’s American Museum of Natural History. Each year selected films travel to communities throughout the United States and abroad. This year’s traveling film offerings explore a wide range of topics including arranged marriages, illegal immigration, the loss of a sibling, and land mine victims in Afghanistan. 

In addition to the core Mead traveling films, the Yale festival features additional screenings and presentations associated with Yale library collections and ongoing Yale research. Many of the screenings will include anthropological input in the form of introduction by or discussion with social scientists, filmmakers, and students. 

Anthropologist Harold C. Conklin, professor emeritus at Yale and one of the world’s leading authorities on ethnoscience, will present and discuss the film Hanunoo. Dr. Lillian Guerra, associate professor in the Yale History Department, will discuss her research, which is associated with the Cuban collection grant from the Seaver Institute and entitled “Visions of Power, Nation and Revolution in Cuba, 1959-1999.”

An exhibit at the Sterling Memorial Library will feature library collections related to the additional Yale programs included in the festival. Coordinated and mounted by the Social Science Libraries and Information Services staff, the exhibit runs from September 15th through November 3rd 2006. The exhibit and all festival content ​ keynote address, screenings, talks and discussions ​ are free and open to the public. The complete schedule of screenings and associated programming follows:

SATURDAY 10/7
5:00 p.m.
Location: Yale Peabody Museum
Opening Keynote Address, followed by reception
“The State of Visual Anthropology”
Dr. Karl Heider, Distinguised Professor in Anthropology, University of South Carolina and author of Seeing Anthropology: Cultural Anthropology Through Film. 

7:00 p.m.
Location: Yale Peabody Museum auditorium, third floor.
Mead Film Screening: Bride Kidnapping in Kyrgyzstan, directed by Petr Lom (51 min., Kyrgyzstan).
In rural Kyrgystan, bride kidnapping is a common practice that continues despite its illegal status. This film offers unprecedented access to four women's stories, documenting their abductions in harrowing detail-from their tearful protests to their physical restraint, to the tense negotiations between the respective families. While some of the marriages conclude happily or peacefully, others do not, and this sensitively crafted film portrays complicated notions about the nature of love and marriage. 

SUNDAY 10/8
7:00 p.m.
Location: Linsly-Chittenden Hall, 102
Mead Film Screening: Awake Zion, directed by Monica Halm (60 min., Jamaica/Israel/U.S.)
Have you ever wondered why Jews and Rastafarians share the same Star of David and references to Zion? Through music, interviews, history, and performance, this film investigates the symbols, laws, culture, and themes shared by two communities that might appear to be on opposite ends of the spiritual spectrum. 

MONDAY 10/9
5:00 p.m.
Location: Sterling Memorial Library, Lecture Hall
Talk illustrated by film, with Dr. Lillian Guerra, Assistant Professor of History at Yale
“Cuba and the Cinematic Imagination in the Work of David Stone and Andrew St. George”
In this Yale addition to the festival, Dr. Guerra will compare the perspectives and presentation of Cuba's revolutionary reality through the cinematic works of Andrew St. George and David Stone, exploring how foreign photographers and Cuban subjects conspired, both consciously and unconsciously, to craft images of utopia and construct belief in utopia before and after the triumph of Cuba's revolutionary forces in 1959. 

TUESDAY 10/10
5:00 p.m.
Location: Yale Peabody Museum Auditorium, third floor.
Mead Film Screening: Hanunoo, produced by Harold C. Conklin (19 min., USA)
Discussion follows with Dr. Conklin, Professor Emeritus of Anthropology at Yale, and Dr. Karl Heider, Distinguished Professor in Anthropology, University of South Carolina. 
Produced in 1957, this short film documents the everyday activities of the Hanunoo, a village of farming people in the mountains of Mindoro, Philippines.  The film includes still photography and indigenous music.

7:00 p.m.
Location: Yale Peabody Museum Auditorium, third floor.
Mead Film Screening: Land Mines: A Love Story, directed by Dennis O’Rourke (73 min., Afghanistan)
Part observational and part essay, this anti-war film is set in a country whose name has become synonymous with conflict. It chronicles the love story of Habiba and Shah, two land-mine victims living together in Kabul and struggling to make ends meet.

WEDNESDAY 10/11
5:00 p.m.
Location: Yale Peabody Museum Auditorium, third floor.
Film Screening (Yale addition to festival): Bethel: Community and Schizophrenia in Northern Japan
Discussion follows with Dr. Karen Nakamura, Assistant Professor of Anthropology and East Asian Studies at Yale
Located in a small fishing town on the northern island of Hokkaido is a small but vibrant group of people with schizophrenia and other psychosocial disabilities. Dr. Nakamura explores the social and cultural accommodations made in order to allow people with severe psychiatric conditions to live in the community – including changes to mental health care, how businesses operate, and relationships with the outside world. A short rough cut of the film, still in production, will be screened, followed by audience interaction with the filmmaker.

7:00 p.m.
Location: Yale Peabody Museum Auditorium, third floor.
Screening of three Mead short films embracing the theme “Reconsidered Identities”:
Ryan, directed by Chris Landreth (14 min., Canada), is an award-winning film and animated tribute to Canadian animator Ryan Larkin. Thirty years ago, at the National Film Board of Canada, Ryan produced some of the most influential animated films of his time. But today, Ryan lives on welfare and panhandles for spare change in downtown Montreal. How could such an artistic genius end up in this situation? 
Nalini by Day, Nancy by Night, directed by Sonali Gulati (26 min., India/U.S.), looks at the outsourcing of American jobs to India. 
Phantom Limb, directed by Jay Rosenblatt (28 min., U.S.), uses the phenomenon of “phantom limb syndrome” as a metaphor to explore feelings about the death of a younger brother forty years ago. 

THURSDAY 10/12
7:00 p.m.
Location: Sterling Memorial Library Lecture Hall
Mead Film Screening: Al Otro Lado, directed by Natalia Almada (70 min., Mexico/U.S.)
An aspiring corrido composer from the drug capital of Mexico faces two choices to better his life: traffic drugs or cross the border illegally into the United States. 

FRIDAY 10/13
5:00 p.m.
Location: Yale Peabody Museum Auditorium, third floor
Screening: Making Media, Making Change: Youth Rights Media
This program of short films, a community addition to the Mead festival, features the work of youth participating in the local non-profit, Youth Rights Media. YRM engages youth in video media production and community organizing so that young people are equipped with tools, skills, and strategies for affecting change within themselves, their communities, and Connecticut's deeply troubled juvenile justice system. Youth representatives will be in hand to talk with the audience.

7:00 p.m.
Location: Yale Peabody Museum, third floor
Mead Film Screening: Home, directed by Jeffrey M. Togman (78 min., U.S.)
Sheree Farmer, a single mother of six living in a struggling neighborhood in Newark, faces the challenges of buying her first home. Her story, as she attempts to achieve the American dream, is an intimate and touching commentary on race, class, and the future of America’s cities. 

# # #

General Information about the Peabody Museum 

Located at 170 Whitney Avenue, Exit 3 (Trumbull Street) off I-91. Open Monday to Saturday, from 10 to 5, and Sunday from noon to 5. All programs and exhibits are free with admission unless otherwise noted. Admission is $7 adults, $6 seniors 65+, $5 children 3-18 and students with I.D. Admission is free for everyone on Thursdays from 2-5 pm. Wheelchair accessible. Open Labor Day and Memorial Day. Closed Jan 1, Easter, July 4, Thanksgiving, December 24 & 25.

 
Human Resources -------------------------------------------------------------------------

Flexible Spending Accounts (FSA) - Checking Balances for 2006 

In October ADP will be mailing letters notifying participants of their balances for their health care and/or dependent care flexible spending accounts.

Participants also may access their ADP accounts to view balance information and claim reimbursement history through the Yale Employee Self-Service site at www.yale.edu/benefits by following the instructions outlined below:

· Click on the yellow Employee Self-Service button. 

· At the CAS (Central Authentication Service) Screen, employees should enter their Yale Net ID and password.  

· Once in Employee Self-Service, under the section labeled “My Personal Benefits,” click on the View button to the right of “2006 ADP Flexible Spending Claims.” 

Participants should plan to use their 2006 FSA balances by December 31, 2006, although the “grace period” through March 15, 2007 is available in which to incur eligible expenses, if necessary, before losing that balance.

Claim forms may be found at www.yale.edu/hronline/benefits/benforms_claim.html and claims should be sent directly to ADP.  Questions regarding claim reimbursements, expense eligibility or account balances should be directed to ADP, 1-800-654-6695. 


Open Enrollment and Benefit Fairs for 2007 

This year’s medical and dental open enrollment is scheduled to begin October 30th and end November 12, 2006. Flexible spending account elections will be accepted through December 31, 2006.   As with every year, we encourage employees to enroll or make changes to their benefits via employee self-service.  More communication regarding open enrollment with be sent to employees under separate cover.

There will also be two Benefit Fairs taking place the week of October 23rd.  Save the following dates:
October 24th, 10am-2pm: Harkness Lounge, Medical School
October 25th, 9:30am-2:30pm: GM Room, School of Management


Yale Employee Day Raffle Winners

On Saturday, September 16th, Yale Human Resources, in partnership with TIAA-CREF, held its 10th annual Employee Day at the Yale Bowl. Yale employees, their immediate families, and Yale retirees gathered for free admission to the football game as well as a complementary hot dog lunch. Congratulations to the winners of the Employee Day Raffle:
iPod Shuffle

Curtis Hodgkins
Yale Medical School 

Karen Sampara
Chemistry Department 

Barnes & Noble Gift Card

Bonnie Masserelli
Yale – YSM Parking

Connie Pietrosimone
Yale Health Services

Donna Alchimio
Yale Undergrad Admissions 

Monica Liu
Yale OB/GYN 

Enjoy your prizes! 


Learning Center and Other Training ---------------------------------------------------------------

Child Care Open Houses 

Check this link for announcements of Open Houses at area child care programs:

http://www.yale.edu/hronline/worklife/ccopenhouse.html 

Send New Yale Parents a New Parent Packet! 

Balancing work with the arrival of a new child can be difficult, and now Yale offers parents (faculty, staff and post-docs) support to make the transition a little easier. As a new component of Yale’s WorkLife program, which is designed to “improve the quality of life for members of the Yale Community and their families,” the Department of Human Resources will now be sending University employees who adopt or give birth to children a “New Parent Packet” containing helpful information to ease the daily challenge of balancing work and family life.

The packet includes a gift for the child and a wealth of information for parents about University services such as babysitting and day care as well as tips and advice on flexible work schedules. The packet even comes with a selection of “favorite songs, games and art activities” compiled for children by the staff of Yale’s affiliated child care programs.
There will be Back-Up Child Care briefings on September 8 and 27.  To register, or for more information, go to www.yale.edu/worklife/events or call 2-5660. 

To request that a New Parent Packet be sent out or for more information, please e-mail worklife@yale.edu or call Susan Abramson at 2-8069 with the following information:

• Parent name 
• Yale affiliation (Faculty, M&P, C&T, S&M, Post-doc) 
• Home address 
• Child's date of birth (for size appropriate gift) 


Back-Up Child-Care Briefings

To register, or for more information, go to www.yale.edu/worklife/events or call 2-5660. 

	Class
	Date

	Back-Up Child Care Briefing
	October 16 

	Back-Up Child Care Briefing 
	November 2 



New Stroller Map is Here 

The new stroller map is now available for members of the Yale community with young children. This map was developed by the Yale Resource Office on Disabilities and adapted for strollers by the Yale WorkLife Program. 

Click here for map http://www.yale.edu/hronline/worklife/ and see Announcements. 
WorkLife Classes

To register, or for more information, go to www.yale.edu/worklife/events or call 2-5660. 

	Class
	Date

	How to Choose a Pediatrician 
	Oct 3 

	Internet Safety for Children 
	Oct 12 

	Back-up Child Care Briefing
	Oct 16; Nov 2

	Growing Up Adopted: A Panel of Adult Adoptees 
	Oct 18 

	Introducing Flexible Scheduling to Your Department 
	Oct 18, 25

	College Financial Aid Process: Getting Started 
	Oct 20 

	Preventing Burnout 
	Oct 23

	If These Bones Could Talk: Keeping Your Bones Healthy 
	Oct 26 

	Grief and the Holidays 
	Nov 9 

	Child Care Information Session 
	Nov 16 



Learning Center Course Schedule

Find details and register for Learning Center courses online at: http://mire.med.yale.edu/lcdb/
	Course
	Date

	October 
	 

	How to Choose a Pediatrician 
	Oct 3 

	Coaching for Performance 
	Oct 4, 11 

	Myers-Briggs: Understanding Type to Advance Your Career 
	Oct 4 

	Supervisory Training Program: Introduction to Supervising & Managing People 
	Oct 6, 13 

	Expressing Yourself: The Art of Being Understood 
	Oct 10 

	Internet Safety for Children 
	Oct 12 

	Principles and Practices of Contract Administration 
	Oct 12 

	Behavior Interviewing for Those Who Hire 
	Oct 12 

	Back-Up Child Care Briefing 
	Oct 16 

	Rev It Up Reading: How to Read Better & Faster on Paper & On-Screen 
	Oct 17 

	Growing Up Adopted: A Panel of Adult Adoptees 
	Oct 18 

	Preparing for the Job Interview 
	Oct 18, 25 

	Introducing Flexible Scheduling to Your Department 
	Oct 18, 25 

	Fundamentals of Diversity
	Oct 19 

	College Financial Aid Process: Getting Started 
	Oct 20 

	Preventing Burnout 
	Oct 23

	New Employee Orientation for Existing Employees 
	Oct 23 

	Communication: Effective Listening 
	Oct 24 

	If These Bones Could Talk: Keeping Your Bones Healthy 
	Oct 26 

	What Would You Do?: Workplace Ethics
	Oct 26 

	Orbitz for Business Travel Clinic 
	Oct 26 

	Pathways I 
	Oct 30, 31, Nov 1 

	How to Excel at the Front Desk, presented by Fred Pryor
	Oct 31 

	Outstanding Receptionist Skills
	Oct 31 



 
IT Computer Courses

Register at www.yale.edu/learningcenter
	Course
	Date

	Operating System
	 

	Computers Made Easy
	Oct 18; Nov 8 

	Internet Basics
	Oct 11 

	Windows XP: Level 1 
	Nov 7, 9 

	Database Applications
	 

	Access 2003: Level 1 
	Oct 9, 11; Nov 7, 9 

	Access 2003: Level 3 
	Oct 9, 11 

	Access 2003: Complete 
	Oct 30, Nov 1, 3

	Understanding Database Design
	Nov 16 

	Scheduling and Email 
	 

	Eudora Pro: Level 1 
	Oct 24 

	Microsoft Office 
	 

	Excel 2003: Level 1 
	Oct 10, 12; 24, 26; Nov 15, 17 

	Excel 2003: Level 2 
	Oct 30, Nov 1; Nov 28, 30 

	Excel 2003: Level 3 
	Nov 7, 9 

	Excel 2003: Formulas and Functions
	Oct 3 

	Powerpoint 2003: Level 1 
	Oct 17, 19; Nov 8, 10

	Powerpoint 2003: Level 2 
	Oct 3, 5 

	Word 2003: Level 1 
	Oct 23, 25; Nov 13, 15 

	Word 2003: Level 2 
	Nov 14, 16 

	Word 2003: Merging Letters, Envelopes and Labels 
	Nov 6 

	Website Design 
	 

	InDesign CS2: Level 1 - Creating Basic Publications
	Nov 7 

	Photoshop 8.0: Level 2 
	Oct 3 

	Web Editor: Dreamweaver MX: Level 1 
	Oct 6 


Oracle Training 

To register, visit www.yale.edu/xtrain. 
	Procurement

	Accuship

	Corporate Express: Online Ordering of Office Supplies

	Internet Procurement - Temporarily Suspended

	Office Supplies: Online Ordering with Corporate Express

	Purchasing Card Training

	Travel and Expense Reimbursement (Distributed Authority)

	Simple Web Allocation Process (SWAP)

	VIP Number Requests and Assignments

	Web Invoice Payment (WIP)

	Procurement Inquiry (Responsibility Only)

	Human Resources

	C&T, Casual and Student Payroll 

	Casual Employee Setup and General Employee Maintenance

	View HR Records with Salaries Responsibility (Medical School Employees Only)

	General Accounting 

	Custom Commitments Responsibility

	Effort Reporting and Certification

	Journal Entry/Staging Area (JSA)

	Labor Distribution (LD)

	Receipts Identification Form - Cash Receipts (RIF)

	Financial Planning 

	Data Warehouse Reporting for HR/LD/Payroll

	Data Warehouse Reporting for New Users

	Introduction to Brio Query 6

	Budgets--Grant and Contract Oracle Financial Analyzer (OFA)

	Other Training 

	User Access TAC Training 

	Yale E-Travel 



Safety Training

The following safety training courses are offered periodically throughout the year. Descriptions for each of these courses can be found online at www.yale.edu/oehs/training.htm. All training seminars are held at the Office of Environmental Health & Safety, 135 College Street, lower level, room 15. For further assistance and information, call 785-3550.
	Course
	Date

	Biosafety Training 
	Oct. 11; Nov. 1, 29 

	Bloodborne Pathogens Initial Training 
	Oct. 10, 26; Nov. 8, 28 

	Bloodborne Pathogens Annual Retraining 
	Oct. 12; Nov. 15

	Confined Space Training 
	Oct. 18 

	Laboratory Chemical Safety
	Oct. 10, 31; Nov. 22 

	Radiation Safety Orientation 
	Oct. 5, 17; Nov. 2, 14, 30 

	Respiratory Protection Training 
	Oct. 3; Nov. 13 

	Safe Use of Biological Safety Cabinets 
	Oct. 18; Nov. 15 

	Safety Orientation for Non-Laboratory Personnel 
	Oct. 4; Nov. 1 

	Shipping and Transport of Hazardous Biological Agents
	Oct. 4; Nov. 8 

	Tuberculosis Awareness
	Oct. 11; Nov. 9 



Web Training:
Bloodborne Pathogens for Researchers http://info.med.yale.edu/bbp/
Bloodborne Pathogens for Healthcare Workers http://info.med.yale.edu/bbpclinical
Hazardous Chemical Waste Management http://info.med.yale.edu/chemhaz
Laboratory Chemical Safety http://info.med.yale.edu/chemsafe/
Tuberculosis Awareness http://www.yale.edu/oehs/TB/index.htm 
Call 5-3550 to schedule the following courses:

Advanced Biosafety Seminar
Hazardous Chemical Waste Management
Noise and Hearing Conservation
Office Ergonomics
Radiation Safety Survey/Spill Seminar

Procurement -----------------------------------------------------------------------------------


Accounts Payable Services Reorganized with Customer Focus 

In order to provide better customer service, Accounts Payable Services has been remodeled, incorporating new technology and improved work processes for optimum efficiency. Additionally, the staff has spent a great deal of time building their capabilities by taking advantage of many staff development opportunities including Yale's Customer Service Institute.  To reflect their focus on the customer, they have also changed their name.   

In addition to processing payments and reimbursements, the unit offers many services including Accounting, Vendor Setup, Technology and Transaction Quality Services.  For a complete directory, go to (URL here).

Should you have any questions regarding the reorganization or the services described above, please contact Linda Haigh at linda.haigh@yale.edu or 2-2053.

Accounts Payable Services is committed to serving you!

	SCAM ALERT: "Renewal Notices" for ABMS

Please be on the alert for the following scam (received via fax recently at the Medical School):

The American Board of Medical Specialties (ABMS) has issued an alert about an unauthorized marketing campaign being used by a web site called "boardcertified.com." Diplomates of ABMS member boards are being targeted and have received fax messages ("Renewal Notices") from the site, bearing the ABMS and American Medical Association (AMA) acronyms. The message states that if the form is not completed and returned with a fee to the site by a certain date, the recipient's "membership" will expire and their "online listing" will be deactivated. 

ABMS warns diplomates that "boardcertified.com" is not a licensee of the ABMS, or AMA, and is not authorized to use the ABMS or AMA names or acronyms. ABMS also states that a failure to return the form or pay the fee will not have any effect on the diplomate's certification or listing in the ABMS database. Questions or information about this unauthorized effort should be directed to the ABMS at 847-491-9091, ext. 3005. Alternatively, you may contact Yale University Procurement at procurement@yale.edu. 


	



SciQuest Deployment Activities

Highlights
• SciQuest deployment fast tracked at Medicine and on Science Hill
• VIP Phone ordering moves to SciQuest effective 1/1/07
• Departments may elect to use Procurement resources to setup user access or they can request via START
• (50) Hands-on classes available through 1/1/07 at the Learning Center to accommodate users from any department 
• Dedicated classes at Medicine and Science Hill

SciQuest “Cart Change” successfully introduced mid-September:
• New shopping cart layout makes changing profile values (charging instructions and shipping instructions) clearer and easier
• New PO preview function lets you see the POs that will result from your requisition
• New “Initiator” field allows you to capture who requested the goods or services
• Simplified allocation of charges using improved split charging and saved cart features
SciQuest Implementation Survey Results

NOTE: All training materials have been updated to reflect new cart changes. Visit http://www.yale.edu/procurement/eprocurement/documentation.htm for a fresh participant guide and new online tutorials. A new “Welcome Packet” is also available for first-time users.


Attention Yale University Office Supplies Purchasers
Scientific/Laboratory Vendor Shows (October 4th and 5th)
Don't miss the Annual Scientific/Laboratory Vendor Shows hosted by Yale University Purchasing Services:

October 4, 10:30am-2:30pm, MEDICAL SCHOOL, Harkness Lounge and Patio
October 5, 10:30am-2:30pm, SCIENCE HILL, Outside Courtyard of KBT, Bass 
and Gibbs Lab

• Get great information from over 50 vendors
• Preview Yale’s new eProcurement Solution
• Raffles
• Giveaways
• Munchies
• Fun!

For more information, contact Fran Consiglio at 2-9970.

To print a flyer for your lab or office, click here.

Corporate Express Phone and Fax Orders 

If you have not yet converted to SciQuest for placing orders with Corporate Express and, in the meantime, are continuing to fax your orders to Corporate Express, please be sure to update their phone and fax numbers to the new Customer Experience Center:
Phone Number: 888-866-4235
New Fax Number: 800-726-4783
REMINDER: All VIP phone and fax orders with Corporate Express (as well as all other University-wide suppliers) will transition to SciQuest by January 1, 2007.  

Please contact your business office for more information on the timing of your department’s implementation of SciQuest. Please direct all other inquiries to procurement@yale.edu. 
Contract Listing Updates 

During the month of September, the following changes were made to the Contract Listing. For details, see http://www.yale.edu/procurement/contractlisting/commodity.html
CATERING
To expand your choice of caterers, the following 2 contracts have been added to the preferred supplier listing for a total of 23 catering services contracts:

	CAFE LOUISE, LLC 



	Buy-Pay Approach: 
	University Contract/Department Approval Required

	Company Address: 
	1156 New Britain Avenue, West Hartford, CT 06110 

	Contact One: 
	Louise Albin
	Phone: 860-561-0160
	Fax: 860-521-4491

	PO: 
	UKP1103917
	

	Exp. Code: 
	832500
	Catering

	Buyer: 
	Dee Tousey
	432-9974
	darlene.tousey@yale.edu

	Additional Contact: 
	Kerry Murphy
	432-9982
	kerry.murphy@yale.edu

	Delivery Information:
	Will deliver to function location

	Other Info:
	Pricing Information 


	CARMEN CAPRILES DBA SI SI CATERING 



	Buy-Pay Approach: 
	University Contract/Department Approval Required

	Company Address: 
	64 Spindrift Lane, Guilford, CT 06437 

	Contact One: 
	Carmen Capriles - Owner
	Phone: 203-457-1047
	Fax: 203-457-9634

	PO: 
	UKP1103021
	

	Exp. Code: 
	832500
	Catering

	Buyer: 
	Dee Tousey
	432-9974
	darlene.tousey@yale.edu

	Additional Contact: 
	Kerry Murphy
	432-9982
	kerry.murphy@yale.edu

	Delivery Information:
	Will deliver to function location

	Other Info:
	Pricing Information 


LAB SUPPLIES
DELETED:  McKesson, UNP # 1021446. Please use McKesson #UNP100038.


Procurement Course Schedule

Find details and register for Procurement courses online at: http://mire.med.yale.edu/lcdb/
	Course
	Dates

	October

	Accuship
	Oct 26, AM 

	Purchasing Skills Training (one-day overview) 
	By request 

	Purchasing Card 
	Oct 12, PM 

	SciQuest eProcurement
	Office & Computer Supplies

	
	Oct 3, AM 

	
	Oct 5, PM 

	
	Oct 11, PM 

	
	Oct 17, PM 

	
	Oct 19, PM 

	
	Lab & Med Supplies 

	
	Oct 3, AM & PM 

	
	Oct 9, PM 

	
	Oct 17, AM 

	
	Oct 19, AM 

	
	Oct 27, PM 

	
	Oct 31, PM 

	SWAP
	Oct 26, AM 

	VIP
	Oct 26, AM 

	WIP
	Oct 5, PM 


Administrative Services ------------------------------------------------------------------------------

Annual Oracle Upgrade 

This year, the annual Oracle Financials and Data Warehouse upgrade is scheduled to begin at 5 p.m. on Friday, October 13, 2006 and be completed prior to Monday, October 16. Oracle applications and the Data Warehouse will not be available during this period. 

The upgrade will have minimal impact on end users. The changes users can expect to see, based on the testing that has occurred to date, are:

Human Resources / Payroll
End users will not see changes in any of the HR applications; however, a significant change has been made to the Pay Proposal Form. This change will only impact administrative users who enter salaries such as HR Transaction Processing, Payroll, Library Payroll, Provost Business Support Centers, Student Employment and the Medical School Financial Operations office. These areas will be trained prior to the implementation of this year’s upgrade to eliminate any confusion. 
Procurement Inquiry
End users will not experience any changes to Procurement Inquiry functionality

SimpleWeb Allocations Process (SWAP)
End users will not experience any changes to SWAP functionality

Web Invoice Payment (WIP) 
End users will not experience any changes to WIP functionality

e-Procurement Solution (SciQuest)
End users will not experience any changes to SciQuest functionality as a result of the Oracle upgrade. However, a SciQuest upgrade is tentatively scheduled that same weekend. More details to follow under separate cover as we learn more.

Data Warehouse
• Installment change for Commitments: All Grant reports with commitments as a projection will now only include commitments associated with the fiscal periods through the end of the current award installment, which is defined as the award installment in which the first day of the current open month falls. Previously, Grant reports (except the Account Holder for Grants) reflected all pending commitments for the Grant, even those beyond the current award installment.
• HR Changes for Financial Reporting: The HR information available in financial reporting will be limited to only a subset of HR columns.

Labor Distribution (LD)
• Labor Schedules by assignment and element reports will be replaced with the seeded report “Employee Labor Schedule Report”. This seeded report gives end users more information on one report rather than running two reports.
• Dist Adj. approved by Org and Employee reports will be replaced with the seeded report “PSP: Distribution Adjustment Register”. This seeded report gives end users more information about the adjustment and several options of parameters in which to query their information.
• Charging of Compensation Report – This report will be replaced with the seeded report “PSP: Labor Distribution History by Organization”. This report will show all individuals in the Org and does not have to be run based on the type of payroll.
• New functionality: ability to enter labor schedules for individuals who have no payroll distributions within a period already processed.
• New functionality: ability to enter element level schedules for individuals who have no payroll distributions for that element within a period already processed.
• Change error messages to read PTAEO instead of POETA.

Journal Staging Area (JSA)
End users will not experience any changes to JSA functionality

Receipts Identification Form (RIF)
End users will not experience any changes to RIF functionality

START
End users will not experience any changes to START functionality.

Security & Access Reports (START)
End users will not experience any changes in the Security & Access Reports.

For the most recently updated information, including screenshots of application and report changes as they become available, please go to the website: http://www.yale.edu/oboe/oracleupgrade

Please send any questions or concerns to elizabeth.anderson@yale.edu.


Campus Mail Tips: Large Campus Mailings 
PROPER BUNDLING: We seem to be receiving more and more unsorted large campus mailings. Please keep in mind that all large mailings sent out via campus mail must be presorted by the sending department. 

· MAILING TO CENTRAL & SCIENCE AREAS: Sort by street address. Rubber band each address of two or more separately. For example, all for 17 Hillhouse would go in one bundle; all for 10 Hillhouse would be in another bundle. 

· MAILING TO MEDICAL AREA: Sort by department. Rubber band each department separately. 

MAIL CODES: If your label information contains mail codes, save yourself work! Have your computer sort the labels in mail code order. Rubber band each code of two or more separately.

SCHEDULING A PICK-UP: VERY IMPORTANT! If your mailing fills more than one white mail bucket, don't forget to call the Campus Mail office at 4-9310 the day before to let us know you have a large mailing to be picked up. If we don't know about your mailing in advance, we may not have room for it on our truck. 

Your mailings are important - prepare them properly so that Campus Mail can process them for next day delivery! 


Campus Mail Tips: Personal Mail and Christmas Packages 

Christmas will soon be here.  We all enjoy the excitement of the holidays and the gift giving that goes along with it.  Before we start placing orders and waiting for all of the packages to arrive, let's take a moment to consider how they should be addressed.  

Yale's Policy & Procedures states: 

· 504.3 Personal Mail and Packages
The University is not responsible for loss or damage to personal packages or mail addressed to any of its employees at a Yale facility. In order to avoid a possible financial loss, it is strongly recommended that such items be mailed or shipped to the employee's home or to a friend or relative. 

· 504.4 Use of Campus Mail
Employees may not use the Campus Mail services for personal mail or mail of non-Yale organizations. This service is staffed to handle only official University correspondence; its use for other purposes slows down delivery of official mail. While the staff of Campus Mail do not ordinarily inspect individual letters and packages for conformance to this policy, they are required to call to the attention of proper authorities any apparent violations. If you absolutely must have a personal package sent to you at Yale, first obtain the approval of your supervisor, and then be certain you use your post office box address.  Do not send packages through US mail to a street address.  Using a street address will slow delivery of your mail and may even cause misdelivery or return of your package to the sender. 

Mail volume always increases around the holidays.  Don't let your package slow delivery for others. 

* * * * * * * * * * * * * * * * * * * * * * * * * * * * * *
Lynne Beauchemin, Mail List Coordinator
YALE MAIL SERVICE                         
P.O. Box 208309
New Haven, CT  06520-8309
Phone:  (203) 764-9310        
FAX: (203) 764-9312
Campus:   100 John Murphy Drive
http://www.yale.edu/campusmail

Finance -----------------------------------------------------------------------------------------

Office of the Controller Announces Account Holder Workshops 

Dates are available beginning Tuesday, October 24th for central campus by appointment and beginning Friday, October 27th for YSM via online registration.  

The Account Holder Report by Person and the Account Holder Report by PTAO will be available on the Hyperion (Data Warehouse) Portal on Monday, October 23rd. Workshops are being offered to assist departments in transitioning to these reports.  

Schedule an appointment with the Financial Support Services department to determine the best Account Holder reporting solution for your organization.  If available, please bring a current project/task manager/award PI list, data warehouse portal schedule detail report and a general idea of the department’s overall reporting needs to the workshop. Time permitting and as needed, other topics included in the workshop are a Custom Commitment refresher and a What If Tool demonstration.

Central campus workshops will be held up to the winter recess and resume as needed in January. Please contact Michele Greenhouse (michele.greenhouse@yale.edu or 6-4363) to schedule an appointment. YSM departments are also welcome to attend sessions scheduled on central campus. 

YSM workshops will be held up to the winter recess and resume as needed in January. To register, visit the YSM Training Website

 HYPERLINK "http://info.med.yale.edu/training. " .  Either Lourdes Nuzzo or Candice Haslegrave will be available to answer any FMT questions as they relate to the Account Holder Report.

More than one person from a department may attend; please schedule those interested in attending a workshop in the same session. Typically, morning sessions run from 9-10 and from 10:30-11:30; afternoon sessions run from 1:30-2:30 and from 3:00-4:00.  

Please choose one session when making your appointment or when scheduling online (YSM only). 

Financial Support Services
155 Whitney Avenue, Room 110
ga.usersupport@yale.edu
www.yale.edu/mfr

BUG Library News 

The Bug101a – Labor Distribution by Employee has been updated to include earnings element, payroll name, payroll start and end dates and several other fields.  The update is in response to the need for information required to complete a distribution adjustment.  Please direct your feedback/questions about the update to ga.usersupport@yale.edu.  

  

International Update -------------------------------------------------------------------------

Remember to Use New OISS Address 

The Office of International Students and Scholars (OISS) is still receiving mail addressed to 246 Church Street. 

Please make sure that all campus mail is addressed to:

421 Temple Street
New Haven, CT 06511 

United States postal mail should be addressed to: 

Box 208224
New Haven, CT 06520

Using an incorrect address means additional time to re-route, creating delays in receipt of mail. 

Other Administration -------------------------------------------------------------------------

Other Resources: 

ITS Help Desk: call 2-9000; email helpdesk@yale.edu 
ITS-Med Help Desk: call 785-3200; email itsmed.helpdesk@med.yale.edu 
Financial Support Services: email ga.usersupport@yale.edu  

If you’re new to BrioQuery 6 and need training, go directly to X-train to register online at www.yale.edu/xtrain, and then choose Financial Planning and Management category or contact the Learning Center at 2-5660.
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