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HOT TOPICS

Annual Oracle Applications & Data Warehouse Upgrades

Scope of the Oracle Application and Data Warehouse Upgrade

Each year, during the fall, Yale upgrades its Oracle applications to maintain reliable

services for Financial, Human Resources, Procurement and Reporting applications. This

year the upgrade to the Oracle Applications and the Data Warehouse is scheduled for October 12-14, 2007.

http://www.yale.edu/hronline/busmgr/0710/documents/2007scopestatement.pdf
Internal Service Provider Billing Standardization Project Update 

The August article Internal Service Provider Billing Standardization Project Update anticipated the updated ISP Policy and the new supporting Procedures, Forms and Instructions would be available on the Policy and Procedures website for comments by August 15.  The process actually took about a month longer than anticipated.  

The documents are now ready for comments and the comment period ends October 19.If you are an ISP, please review all of the documents.  Even if you are not an ISP, please review the updated procedure 1410.  Your comments are very much appreciated.

Officer Open Houses 

The Officers of the University wuold like to invite you to their latest series of Open Houses:

Shauna King, Vice President Finance and Administration
3:00pm to 4:30pm 
Wednesday, October 3, 2007  
Levinson Auditorium, Yale Law School, 127 Wall Street

Linda Lorimer, Vice President and Secretary 
3:00pm to 4:30pm 
Thursday, November 8, 2007   
Anlyan Center Auditorium (TAC), 300 Cedar Street 

Andrew Hamilton, Provost
3:00pm to 4:30pm 
Thursday, December 13, 2007   
Yale Peabody Museum Auditorium

Please click here for registration. Please go to Courses by Owner >  Human Resources >  Open Houses >  Open Houses with University Leaders.

If you have any questions or have difficulties registering for these events, please contact Kathedral Bayl at 432-5557.

Lost or Stolen:  Protecting Your Portable Computing Devices

Increasing numbers of faculty, staff and students rely on laptops, hand-held devices, and portable storage media to meet their computing needs. These devices are ideal for transport and travel, but the features that make them useful tools also make them an easy and coveted target for thieves. 

No one wants to lose a laptop, iPod or PDA, but in many cases the greater loss is the information or data--not the physical device itself.

http://blogs.yale.edu/roller/page/ITS?entry=lost_or_stolen_br_protecting
2008 Yale United Way Campaign

Last year, Yale community members raised over $1 million for Yale's United Way Campaign. Generous contributions have helped countless members of the greater New Haven community through programs which serve the needs of the elderly and disables, support food and housing for families, create learning and life skills training for children, and provide some of the most vulnerable citizens in the area with the support they need to achieve or maintain good health.

This year, Yale has set a $1.2 million goal.

Please visit the Yale United Way Campaign website for news and updates or to make an online pledge for this year's campaign if you have not already done so.

ADMINISTRATIVE SERVICES


Zipcars are Here!

Zipcar, a company that provides self-service vehicles available for use 24 hours a day, seven days a week, is partnering with Yale to improve transportation options for the university community. Zipcar's introduction to campus is one component of a comprehensive sustainable transportation program, the goal of which is to reduce the number of single-occupant vehicles brought to campus each day. Three of the six vehicles on campus are Prius hybrids, the other three cars are fuel-efficient models: two Toyota Matrix and a Mazda 3.

Walk, bicycle, carpool, vanpool, or ride the train or bus to campus with the comfort of knowing you still have access to a car if needed. 

The fuel-efficient cars are available to all faculty, staff and students aged 18+, with gas, maintenance, insurance and reserved parking included in the $8.50 hourly rate ($65 per day). Cars may be reserved for up to 4 days at a time. Membership in Zipcar costs $35 per year, with the $35 fee refunded in the form of driving credit if you reserve a car within the first month of your membership. 

Cars are located in 5 campus locations. Two cars are parked at the School of Medicine campus in the lot at College and Congress Streets, and the remainder on the central campus at the Ingalls Rink, Payne Whitney Gym, 221 Whitney Ave, and behind Hendrie Hall at Temple & Wall.

How does it work? 

· Become a member at www.zipcar.com/yale (you must have a valid U.S. or foreign driver's license). 

· Receive a "Zipcard" in the mail that serves as your "key." 

· Make a reservation online. 
· Pick up the car at the reserved location (note: the cars must be returned to the same location at which they were picked up). 

· Wave your Zipcard over the electronic reader in the windshield, and the car unlocks for you. 

· Use the ignition key, on a retractable cord near the steering column. 

· Drive! 

If you have questions, please visit Zipcar's website at www.zipcar.com/yale or email yale.transit@yale.edu.

Yale Office of Sustainability Leaders Program

The Office of Sustainability is pleased to announce the creation of a new Sustainability Leaders Program. The program, which relies on the participation of faculty and staff volunteers, aims to increase faculty and staff engagement in Yale’s sustainability efforts across the campus. Sustainability Leaders will facilitate departments’ adoption of sustainable office practices including green purchasing, energy conservation measures, and waste reduction and recycling efforts, while at the same time educating and encouraging the participation of their co-workers. 

http://www.yale.edu/sustainability/sustLeaders.htm
Moving and Relocation Guide for Yale Departments

Information in preparation for "the move"

http://www.yale.edu/trs/moving/MoveGuide.htm
Correct Yale Mailing Lists

A new academic year has just begun.  Since many persons and departments are not in the same location they were last year at this time, it is important that you take a few minutes now to review your Yale mailing lists to be absolutely certain your message reaches the intended recipients.  Make certain that the people are still associated with Yale and that their campus address is valid.

For example, Gerald Thomas is no longer the Master of Davenport College.  He left in 2001.  Susan Wennemry and Peter Quimby, former Dean, left three years ago.  These people are still receiving campus mailings addressed to them at Davenport College.  Repeated requests to have their names removed have not been successful.  

Before your next mailing is sent out, take a few minutes every year to check the addresses.  Two sources you might use are:

1. The Yale telephone directory
2. The People Finder in Oracle

If you receive a notice from a department that the person you are sending to has moved, take a moment then to update your mailing list.  Departments will appreciate your efforts.

FINANCE

JSA / GL Closing Deadlines for September 2007

September 28, Friday -  Final AP daily push to the GL for September 2007.

October 2, Tuesday - 3:00 PM - Deadline for approval of SWAP transactions for September 2007.

October 2, Tuesday - 5:00 PM - Deadline for SFTP of external source system batches for September 2007.

October 3, Wednesday - 3:00 PM - Deadline for JSA authorization and LD distribution adjustments for September 2007.

October 4, Thursday - 8:30 AM - Authorization may begin for October 2007 JSA batches and LD distribution adjustments.

October 5, Friday - First AP push to the GL for October 2007.

October 5, Friday - 5:00 PM - September 2007 GL closing.

October 8, Monday - 8:30 AM - Final September 2007 GL balance information including fund balance updates available in the Data Warehouse.

October 8, Monday morning - The Month End event begins in the DW.  Portal Users scheduled to receive Month End reports will get them throughout the day and possibly the next day.

The Account Holder Report by Person and the Account Holder Report by PTAO are available in the Hyperion (Data Warehouse) Portal.  For demonstrations of the new reports, visit the Monthly Financial Review website located at: www.yale.edu/mfr . 

If you have any questions or comments, please contact your local support provider (http://www.yale.edu/its/help/supportgroups.html) or the ITS Help Desk at 785-3200, 432-9000 or helpdesk@yale.edu.

Updates will be posted at: www.yale.edu/its/status 


Updates will be posted at: www.yale.edu/its/status 

GENERAL INTEREST


October 6th is Annual Employee Day 

Human Resources' 11th annual employee day at the Yale Bowl Class of 1954 Field is Saturday, October 6, 2007. Yale staff members, their immediate families, and Yale retirees with a guest are treated to free admission to the football game as well as a complementary hot-dog lunch at the Yale Employee Day Hospitality Tent. Lunch will be served from 10:30 a.m. to game time. Kick-off for the game, Dartmouth vs. Yale is at 12:30 p.m.

· General admission with a valid Yale ID 

· Parking in Lot D (Central Avenue) a The Bowl 

· Prize drawings and give-a-ways 

· Employee food tent: hot dogs, soda and cookies  

This year, Human Resources has partnered with Yale Athletics to sponsor the event. For further information, contact Internal Communications at 2-7014.

Yale Employees and their immediate family members can enjoy Yale Football all season long. Enter at Gate E or Gate A at The Bowl and present your valid Yale ID. For more information, please call the Yale Athletics Ticket Office at 432-1400 or click here.

Free Furniture, Office Supplies and Refreshments Available from Yale Recycling on Friday October 12th

Join Yale Recycling on Friday October 12th from 10:00 am - 3:00 pm for fun, refreshments and a tour of its surplus facility.  

Attendees will "shop" for free furniture and office supplies while enjoying refreshments provided by Yale Catering and the Sustainable Food Project and learning about the program.  Yale Recycling offers to Yale departments and New Haven charities items it receives from campus.   Typical items include desks, chairs, filing cabinets, office supplies, mailing supplies.   Other items frequently available include crutches, hangers, toys and student dorm furnishings.  

A bio-diesel shuttle bus will make a circuit of the campus to pick up registered attendees.   Stops will include Sterling Hall of Medicine (333 Cedar), Phelps Gate (344 College) and the Whitney Avenue Shuttle Bus stop (corner of Whitney and Humphrey) just inside the parking Science area parking lot.  The schedule will be posted on the Yale Recycling web site (www.yale.edu/recycling) and sent to registered attendees.

To register simply e-mail recycling@yale.edu with your contact information.   Yale Recycling's SWAP program for surplus furniture and supplies runs year-round.  This event is intended to introduce the program to administrators so that they may take advantage of it at any time.

MEDEX Travel Assistance News: 
Announcing MEDEX 360º m Global Medical Monitor

As part of our MEDEX program, the MEDEX Member Center Portal now includes a comprehensive health information resource for international travelers called MEDEX 360º m Global Medical Monitor.
This new feature provides access to destination-specific health information for 236 countries and territories, where you’ll find information on Medical Care, Diseases and Health Risks, Vaccinations and Immunizations, Emergency Services, Hospital Care & Locations, and much more.  In addition, a medical rating system lets you quickly evaluate the health care situation in a country, so that you know how to best prepare yourself for your next trip abroad.

To access, existing portal users can simply log on to the Member Center at http://www.medexassist.com and select the MEDEX 360º m tab at the top of the Home page.  Employees and students who have not yet created an account on the portal must first do so. For easy instructions on setting up your personal account, please visit the Risk Management website by clicking here. 

Correction to September 2007 Article:
MEDEX SECURE Travel Assistance Program Enhancements
It was previously reported legal dependents traveling with Yale faculty or staff on University business (only) will be automatically covered under the University MEDEX program and no longer need to enroll.

We’re happy to report this has been clarified to include University business and Personal travel.

Effective Sept. 01, 2007, spouses and legal dependents when traveling with a Yale employee (member) are automatically covered and do not need to enroll. 

Coverage for Dependents Not Traveling With You: 
Spouses and legal dependents of employees who intend to travel by themselves without the escort of the covered Yale member are not automatically enrolled in MEDEX. 

Coverage is available to these dependents at $4.00 per month. To enroll, the Yale member must contact MEDEX directly from their Yale.edu email address to request dependent enrollment. Please contact Diana Winslow, at dwinslow@medexassist.com.

For more details or information, please contact Vicki Ramsay at victoria.ramsay@yale.edu or at 432-8285.

Network Registration for All

Yale requires that all equipment utilizing the University data network be registered, and the registration information be associated with either the owner or primary user of the equipment. ITS enforces this policy by controlling access to usable Internet Protocol (IP) addresses. In order to get a legitimate IP address, you have to register the machine. When ITS provides an IP address, we collect the hardware address --sometimes called the Machine Access Code (MAC) or Ethernet Hardware Address (EHA)-- of either the wireless card or the ethernet card. If you are connecting via Wireless and via your ethernet cord (at different times), you would have to register both of these MAC addresses for the same machine. This system ensures accountability and helps ITS to provide better service for all the community, but in order to streamline the transaction, we provide tools to minimize the burden of registering your machine
http://blogs.yale.edu/roller/page/ITS?entry=registering_computers_on_campus_netreg
HelpDesk FAQ

http://www.yale.edu/its/helpdesk/hd_faqs.html
Discounts, Services, and Resources for Faculty and Staff

The goodies page offers information about discounts, services and resources for eligible Yale University faculty and staff. Please click here for more information.

http://www.yale.edu/hronline/worklife/goodies.html
ITS Production Application System Status

http://lux.its.yale.edu/statpages/index.html
Other Yale E-Newsletters and Periodicals

Yale Bulletin & Calendar
Benefits 
The Circuit (ITS)
Controller's Office
Engineering 
Financial Review
Library (Nota Bene) 


 HYPERLINK "http://www.yale.edu/ppdev/whatsnew.html" PPDev-What's New

 HYPERLINK "http://www.yale.edu/procurement/news/index.htm"  
Procurement 
Safety Bulletin 
Tax Office
Travel 
working@yale 
Yale Daily News
Yale Medical Group 

ITS HelpDesk Contact Information

http://www.yale.edu/its/helpdesk/
HUMAN RESOURCES


Flexible Spending Accounts (FSA) - Deadlines and Checking Balances for 2007

Did you know that participants who have Flexible Spending Accounts for either Healthcare or Dependent Day Care expenses may access their ADP account balances online?   It’s easy!  

To view your personal balance information and claim reimbursement history go to the Yale Employee Self-Service site at www.yale.edu/benefits  and follow the instructions outlined below:

· Click on Employee Self-Service in the upper left-hand corner. 

· At the CAS (Central Authentication Service) Screen, employees should enter their Yale Net ID and password. 

· Once in Employee Self-Service, under the section labeled “My Personal Benefits,” click on the View button to the right of “ADP Flexible Spending Claims.” 

Remember, participants should plan to use their 2007 FSA balances by December 31, 2007, and claims for 2007 must be submitted to ADP no later than April 30, 2008.  (However, if necessary, a “grace period” through March 15, 2008 is available in which to incur eligible expenses before losing that balance.)  

FSA participants who have authorized the automatic transfer of claims feature will find that their Yale health insurance carriers (Yale Health Plan, Aetna or Delta Dental) have been electronically submitting healthcare co-pay, deductible and co-insurance claims for them and their eligible covered family members.  ADP has been reimbursing these participants throughout the year for automatically transferred healthcare expenses.  However, claims for a dependent child between the ages of 19 and 25 enrolled in the Yale Health Plan are not automatically transferred.  These expenses as well as claims for other types of eligible services, such as vision wear, over-the-counter medicine and dependent day care, need to be submitted directly to ADP requiring paper claim forms and supporting documentation.  FSA participants who have not selected the automatic transfer of claims feature still need to submit paper claim forms with supporting documentation directly to ADP for all of their flexible spending expenses. Additional information and guidelines regarding the automatic transfer feature may be found at www.yale.edu/hronline/benefits/automatic_transfer.html.

Claim forms may be found at www.yale.edu/hronline/benefits/benforms_claim.html, and claims should be sent directly to ADP by following the instructions provided with the form. Questions regarding claim reimbursements, expense eligibility or account balances should be directed to ADP, 1-800-654-6695. 

2008 Open Enrollment Announcement 

This year’s medical and dental open enrollment is scheduled to begin November 5th and end November 18th. Flexible spending account elections will be accepted through December 31, 2007. As with every year, we encourage employees to enroll or make changes to their benefits via employee self-service. More communication regarding open enrollment will be sent to employees under separate cover.

There will also be several Benefit Fairs taking place across campus. Be on the look out for more information as we get closer.

Human Resources Frequently Asked Questions

Here's where you'll find FAQs regarding benefits and general Human Resources information. These columns are written by Benefits specialists and Human Resource generalists to provide the Yale Community with answers to frequently asked HR questions. 
http://www.yale.edu/working/feature_hr.html
STARS: Tips and Techniques NEW for October 

Before creating a position requisition form because you want to post your position vacancy, click here to view a video tutorial before completing the requisition form.

Other helpful tips and tools can be found on the STARS support website.
Homebuyer Program

http://www.yale.edu/hronline/hbuyer/seminars.htm
Send New Yale Parents a New Parent Packet

Balancing work with the arrival of a new child can be difficult, Yale offers parents (faculty, staff and post-docs) support to make the transition a little easier. As a component of Yale’s WorkLife program, which is designed to “improve the quality of life for members of the Yale Community and their families,” the Department of Human Resources sends University employees and students who adopt or give birth to children a “New Parent Packet” containing helpful information to ease the daily challenge of balancing work and family life.

The packet includes a gift for the child and a wealth of information for parents about University services such as babysitting and day care as well as tips and advice on flexible work schedules. The packet even comes with a selection of “favorite songs, games and art activities” compiled for children by the staff of Yale’s affiliated child-care programs.

To request that a New Parent Packet be sent out or for more information, please e-mail worklife@yale.edu or call Susan Abramson at 2-8069 with the following information:



· Parent name 

· Yale affiliation (Faculty, M&P, C&T, S&M, Post-doc, Graduate or professional student)

· Home address

· Child's date of birth (for size appropriate gift)


NOTE: Please notify the parent that you are providing the WorkLife Program with this information.

Back-Up Child Care:  Register Before You Need It

Balancing work with the arrival of a new child can be difficult, Yale offers parents (faculty, staff and post-docs) support to make the transition a little easier. As a component of Yale’s WorkLife program, which is designed to “improve the quality of life for members of the Yale Community and their families,” the Department of Human Resources sends University employees and students who adopt or give birth to children a “New Parent Packet” containing helpful information to ease the daily challenge of balancing work and family life.

The packet includes a gift for the child and a wealth of information for parents about University services such as babysitting and day care as well as tips and advice on flexible work schedules. The packet even comes with a selection of “favorite songs, games and art activities” compiled for children by the staff of Yale’s affiliated child-care programs.

To request that a New Parent Packet be sent out or for more information, please e-mail worklife@yale.edu or call Susan Abramson at 2-8069 with the following information:
Parent name 

· Yale affiliation (Faculty, M&P, C&T, S&M, Post-doc, Graduate or professional student) 

· Home address 

· Child's date of birth (for size appropriate gift) 

NOTE: Please notify the parent that you are providing the WorkLife Program with this information.

Lactation / Breastfeeding Room Locations on Campus

http://www.yale.edu/hronline/busmgr/0708/documents/BreastfeedRooms.pdf
INTERNATIONAL



H-1B Workshop for Hiring Departments
If you would like to learn about the complexities of the H-1B process and have an opportunity to pose your questions, OISS invites you to an H-1B workshop on Wednesday, October 17, 2007 from 9:00-10:30.  To sign up, send an email to janice.pinkard@yale.edu.  

The workshop will be held at the International Center, located at 421 Temple Street.  If you’re coming from the Medical School, the Yale Shuttle service stops directly across the street from OISS, in front of Helen Hadley Hall.  There is no fee for the workshop.

Hiring International Faculty and Staff Workshop

Next offered on November 7, this course will provide hiring officers with a basic understating of the U.S. immigration regulations and Yale policies that impact the hiring of foreign nationals in faculty and staff positions. Participants will become familiar with the possibilities and limitations of the various immigration statuses, as well as the different application procedures. The course will be informal and interactive so please bring your questions.  For registration information please click here.

OISS Notification Form for Scholars

Departments inviting international scholars to Yale should complete and submit the most recent version of the notification form to OISS.  The correct form may be accessed from the OISS web site by clicking here or from Quick Forms.

Outdated versions of the form will be returned to departments. 

Winter Wear Clothing Drive - Surviving a New England Winter 

As the weather changes and we all begin to look for warmer clothes, it is often a time when we clean out our closets.  In doing so if you find "gently used" winter apparel (jackets, hats, mittens, boots, sweaters, etc.)  that you and your family members are no longer using, please consider donating them to OISS for the 5th annual Surviving a New England Winter workshop scheduled for October 25, 2007. 

OISS and YUHS are partnering to provide information about winter health and winter wear to new Yale international student and scholars, many of whom are experiencing winter for the first time.   

Donations can either be dropped off at the International Center, 421 Temple Street or collected in your office for us to pick up. Please email Abigail Borchert to make arrangements. Contributions will be accepted until Wednesday, October 24th. Any items contributed to this event that are not taken by the workshop participants will be donated to a local organization.

Events and Programs at the International Center
http://www.yale.edu/icenter/events.htm
PROCUREMENT

New EMS forms and Procedural Changes

A few recent changes have been made to EMS procedures which include a new

EMS Purchasing Card and User Request Form. 

http://www.yale.edu/procurement/documents/NewEMSformsandproceduralchanges.pdf 

Backorders Anticipated on Certain Dell Notebooks

Dell, Yale’s preferred computer notebook supplier, is currently experiencing supply

backorders on select high-end LCD panels. Yale University Procurement is monitoring this
situation closely and is working with Dell and Yale ITS to expedite backordered notebooks and

better understand the impact on future orders.

http://www.yale.edu/procurement/documents/BackordersAnticipatedonDellNotebooks.pdf
Action May be Required in SciQuest Profile to Revise Expenditure Codes

Nine SciQuest expenditure code descriptions have been updated to include the

$5,000 capital expenditure amount per University policy. 

http://www.yale.edu/procurement/documents/SQRevisedExpenditureCodes.pdf
Contract Listing Updates

http://www.yale.edu/procurement/documents/ContractListingOctober.pdf
TRAINING

Business Applications Training 

To register, visit www.yale.edu/xtrain. 

	Procurement

	Purchasing Card Training 

	VIP Number Requests and Assignments 

	Web Invoice Payment (WIP)

	Human Resources

	C&T, Casual and Student Payroll 

	Casual Employee Setup and General Employee Maintenance

	Expense Management System (EMS) 

	General Accounting 

	Custom Commitments Responsibility

	Effort Reporting and Certification

	Journal Entry/Staging Area (JSA)

	Labor Distribution (LD)

	Receipts Identification Form - Cash Receipts (RIF)

	Financial Planning 

	Data Warehouse Reporting for HR/LD/Payroll

	Data Warehouse Reporting for New Users

	Introduction to Brio Query 6

	Budgets--Grant and Contract Oracle Financial Analyzer (OFA)

	Other Training 

	User Access TAC Training 

	Orbitz


IT Computer Courses

Register at www.yale.edu/learningcenter
	Course
	Date

	Operating System
	 

	Windows XP: Level 1 
	Oct 29, 31 

	Microsoft Office 
	 

	Special Session: MS Office Computer Lab for the IEP 
	Oct 9 

	Access 2003: Level 1
	Oct 1, 3; 15, 17 

	Access 2003: Level 2 
	Oct 8, 10

	Access 2003: Level 3 
	Oct 15, 17 

	Understanding Database Design 
	Oct 24 

	Excel 2003: Level 1 
	Oct 2, 4; 16, 18 

	Excel 2003: Level 2 
	Oct 23, 25 

	Excel 2003: Level 3 
	Oct 8, 10 

	PowerPoint 2003: Level 1 
	Oct 3, 5 

	PowerPoint 2003: Level 2 
	Oct 1, 3 

	Word 2003: Level 1 
	Oct 9, 11; 22, 24 

	Word 2003: Merging Letters, Envelopes and Labels 
	Oct 18 

	Website Design 
	 

	HTML 4.01: Web Authoring - Level 1
	Oct 11 

	InDesign CS2 - Level 1 Creating Basic Publications 
	Oct 30 

	Web Editor: Dreamweaver 8: Level 2 
	Oct 17 


Learning Center Classes

Find details and register for Learning Center courses online at:
http://mire.med.yale.edu/lcdb/ 
	Course
	Date

	October
	 

	Introduction to Meeting Maker 
	Oct 2 

	Rev It Up Reading: How to Read Better & Faster On Paper and On Screen 
	Oct 2 

	Business Writing 
	Oct 3, 17 

	Mentoring for Growth and Development 
	Sept 7 

	Myers-Briggs Type Indicator Workshop I - Understanding Personal Preferences
	Oct 4 

	Strategies for Successful Time Management
	Oct 4 

	Myers-Briggs Type Indicator Type II - A Deeper Understanding of Personal Preferences (Pilot) 
	Oct 4, 6 

	Recognition & Prevention of Sexual Harassment for NON-SUPERVISORS
	Oct 10 

	Supervisory Education Program: Managing Up 
	Oct 10 

	Pathways I
	Oct 16, 17, 18 

	Computers Made Easy 
	Oct 18 

	Coaching for Performance 
	Oct 23 

	Dealing with Conflict and Confrontation in the Workplace 
	Oct 23 

	Pathways II 
	Oct 24, 25 

	Managing Productive Workgroups
	Oct 26 

	Influencing Without Authority
	Oct 29 

	FOCUS: Goal Setting and Feedback for SUPERVISORS 
	Oct 30 

	FOCUS: Goal Setting and Feedback for NON-SUPERVISORS 
	Oct 30 

	Preparing for the Job Interview 
	Oct 31, Nov 7 

	Expressing Yourself: The Art of Being Understood
	Oct 31 

	Cover Letter Workshop 
	Oct 31 


Procurement Course Schedule 

http://www.yale.edu/procurement/documents/CourseScheduleOctober.pdf
Safety Training

The following safety training courses are offered periodically throughout the year. Descriptions for each of these courses can be found online at www.yale.edu/oehs/training.htm. All training seminars are held at the Office of Environmental Health & Safety, 135 College Street, lower level, room 15. For further assistance and information, call 785-3550.

	Course
	Date

	Biosafety Training 
	Oct 4 

	Bloodborne Pathogens Initial Training
	Oct 17, 30 

	Bloodborne Pathogens Annual Retraining 
	Oct 10 

	Confined Space Training 
	Oct 2 

	Laboratory Chemical Safety
	Oct 17 

	Radiation Safety Orientation 
	Oct 11, 23 

	Respiratory Protection Training 
	Oct 16 

	Safe Use of Biological Safety Cabinets 
	Oct 11 

	Safety Orientation for Non-Laboratory Personnel 
	Oct 3 

	Shipping and Transport of Hazardous Biological Agents
	Oct 3 

	Tuberculosis Awareness
	Oct 18 


Web Training:
Bloodborne Pathogens for Researchers http://info.med.yale.edu/bbp/
Bloodborne Pathogens for Healthcare Workers http://info.med.yale.edu/bbpclinical
Hazardous Chemical Waste Management http://info.med.yale.edu/chemhaz
Laboratory Chemical Safety http://info.med.yale.edu/chemsafe/
Tuberculosis Awareness http://www.yale.edu/oehs/TB/index.htm 
Laser Safety Awareness www.yale.edu/oehs/powerpoint/LaserSafetyTraining.htm 
X-Ray Diffraction Safety Awareness www.yale.edu/oehs/powerpoint/X-RayDiffraction.htm 
Call 5-3550 to schedule the following courses:

Biosafety Level 3
Hazardous Chemical Waste Management
Noise and Hearing Conservation
Office Ergonomics
Radiation Survey/Spill Seminar
Respiratory Protection Training 

Safety Training
Office of Environmental Health & Safety
135 College Street
www.yale.edu/oehs
5-3550

WorkLife Classes 

To register, or for more information, go to www.yale.edu/worklife/events or call 2-5660.

	Class
	Date

	College Financial Aid Process: Getting Started 
	October 1 

	Bone Builders: Exercise for Osteoporosis 
	October 16 

	Clear Your Clutter 
	October 19 

	How to Read a Credit Report 
	November 1 

	Back Up Child Care Briefing 
	November 2 



2007 CHILDCARE DIRECTORY: 2007 Online Childcare Directory - Available now! 
Request a printed copy at worklife@yale.edu. 
Be sure to include your name and on-campus address.
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