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Appendix F
Yale University Office of Undergraduate Productions
The “Rights to Produce” Policy

Securing The “Right To Produce”

It is the policy of Yale College that anyone producing a theatrical production on campus must
secure and pay for the Right to Produce from the appropriate publisher or author’s
representative. A copy of the Right to Produce must be submitted to the Office of Undergraduate
Production in order for a production to be approved by this office.

The following is reproduced from “A Copyright Crash Course” by Georgia Harper under a
Creative Commons License agreement from the website,
www.utsystem.edu/ogc/intellectualproperty/cprtindex.htm.

Obtaining Rights to Produce a Play or Musical or Use Music in Live Performances
By
Rachel Durkin, Manager of Performing Arts Center,
College of Fine Arts - University of Texas at Austin

Obtaining Rights to Produce a Play or Musical

The rights for most plays and musicals are held by play publishing houses. To obtain the rights to
produce a play or musical, complete the following steps:

1. Determine which play publishing house has the rights to the play you wish to produce. Each
company has a catalogue which will indicate a royalty fee. However, be aware that the fee for
your particular organization may differ.
2. You should call the company to find out if the play is available for production. In some
instances, plays are "restricted" which means that a particular play/musical is not available for
production. Never assume that a play is available, you should always check with the play
publishing house before you advertise or begin work on the production.
3. Once you have determined that the play is not restricted, you will need to contact the
publishing house in writing. Generally the following information is needed in order to provide a
royalty quote

a. Play Title

b. Place of performance (City, State & Theatre)?

c. Producing organization?

d. Seating capacity?

e. Ticket prices?
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f. Not-for-profit or for-profit group?

g. Number of performances?

h. Performance dates?

i. Equity (Actor’s Union) or non-Equity production?

4. Once your letter is received, you will be sent a quote for the royalty fee and if acceptable, a
contract may be sent. Some companies however will simply send an invoice.

5. Be aware that for plays, the royalty fee covers the royalty only. Scripts are extra, however,
plays may also be ordered directly from the publishing house.

6. For musicals, the fees to produce a work are generally higher with a royalty fee, a rental fee
(for scripts and scores) and a refundable security deposit.

A list of play/musical publishing houses as well as some good research websites is provided at the end of this
section. If the play you wish to produce is not held by any of these publishing houses, you will need to find a copy of
the play to find the publisher’s information. Contact that publisher and hopefully they can help refer you to the
correct source for obtaining producing rights.

Obtaining Rights to Use Music in Live Performances

The process of obtaining rights to use music in live performance is never an easy one. Unlike
obtaining the rights to produce a play, there is no central clearinghouse for music clearance. Two
major pieces of advice I can offer are, one, give yourself plenty of time to go through this
process and two, always have a back-up plan if you are not successful in obtaining the rights.

One of the biggest misconceptions about music rights is that if you are working at, or are a
student at a college or university, the rights are already taken care of by the educational
institution. This is true, but only in a limited sense. While most colleges and universities do pay a
licensing fee to ASCAP and BMI, the licenses are very narrow in terms of what’s covered by
that fee. What is never covered by these standard university licenses is "grand rights" which is
defined as the use of music in a "dramatic setting". This means that if you are presenting a play
or dance performance, you cannot legally use any copyright protected music without first
obtaining permission.

So you now know you need to get the rights. The first thing to do is to get as much information
about the song you want to use. Look on the CD label for the following information:

*Record Company
*Record Company’s address, phone number

*Name of song
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*Artist who performed the song
*Who wrote the song
*Album title

How one goes about getting permission varies depending on how you want to use the song. If
you want to use a specific artist’s version of a song, you’ll need to contact the record company
and the publisher (the publisher can usually be found via ASCAP or BMI). If you want to have
someone sing or play a song live, you need to find out who represents the composer and lyricist
and contact them, as well as the publisher. The specifics for each situation are detailed below.

If you want to use a specific artist’s version of a song, you would need to contact the record
company and publisher. If the record label did not provide an address for the record company,
check the Internet for the information. Whenever possible, it’s best to find out what information
the record company needs or if there is a specific form that needs to be completed in order for
your request to be considered.

Generally, when you contact the record company, there is some basic information they will want
to know:

*What song do you want to use?

*How much of the song will you use? (Give an exact timing)

*How many other songs will be used in the production?

*What is the production? (A play? A dance performance?)

*If it’s a play, they will want to know the play title and what the play is about. Some
companies may even want to have a copy of the scene during which the music will be
played

*If it’s a dance performance, they will want to know what kind of dance it is.

*Who is presenting this performance? (A university, an amateur theatre, a professional
theatre, etc)

This is just a general list of information. Again, it is best to find out the specific requirements for
each record company.

If you want to play or sing a song live during a performance, you need to contact the
composer’s/lyricist’s representative and the publisher. The best place to find out who the
representatives are is via the internet. Both ASCAP (American Society of Composers, Authors
and Publishers) and BMI (Broadcast Music, Inc.) have web sites and represent the interests of
composers, lyricists and publishers.
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These two web sites allow you to search a database by song title or composers’ name and in most
instances, will indicate who holds the rights to that particular song. If you try both web sites and
the song is not listed at either site, you need to contact the record company. They may be able to
provide information on who to contact.

Some cautionary notes:

1. Be aware that you may need to contact more than one representative. The number of
representatives you may need to contact is often based on how many composers/lyricists worked
on a song.

2. Be sure that the person you deal with has the authority to grant permission for your particular
usage.

Publishing/Licensing Companies
Below is a list of the most commonly used publishing houses and their contact information. For
more exhaustive information, a short list of useful search websites is also included.

Websites

http://dir.yahoo.com/Business_and Economy/Shopping and_Services/Publishers/Arts/Theater
www.FINDaPLAY.com

www.playdatabase.com

www.aact.org/webdata/playsource.html
http://artswork.asu.edu/arts/teachers/resources/theatre3.htm
www.utsystem.edu/ogc/intellectualproperty/cprtindex.htm

Publishers

Anchorage Press Plays

P.O. Box 2901, Louisville, KY 40201-2901
502-583-2288, 502-583-2281 Fax

Bakers Plays

P.O. Box 699222, Quincy, MA 02269-9222
617-745-0805, 617-745-9891 fax
http://store.bakersplays.com

Broadway Play Publishing Inc
56 East 81st St., New York, NY 10028-0202
212-772-8334, 212-772-8358 fax

Children’s Theater Plays.Com
3936 Millsbrae Ave, Cincinnati, Ohio 45209
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513-351-9978

Dramatic Publishing
P.O Box 129, Woodstock, IL 60098-0129
800-448-7469, 800-334-5302 fax

Dramatists Play Service, Inc

440 Park Avenue South, New York, NY 10016
212-683-8960, 212-213-1539 fax
www.dramatists.com

Music Theatre International
421 West 54th St., New York, NY 10019

212-541-4684, 212-397-4684 fax
www.mtishows.com

One Act Play Depot

Box 335, Spiritwood, Saskatchewan
Canada, SOJ 2MO

775-249-8151 fax

Pioneer Drama Service
P.O. Box 4267, Englewood, CO 80155-4267
800-333-7262, 303-779-4315 fax

Rodgers & Hammerstein Theatre Library
1633 Broadway, Suite 3801, New York, NY 10019
212-541-6600

Samuel French, Inc
45 West 25th St. — Dept. W, New York, NY 10010
212-206-8990, 212-206-1429 fax

Tams-Witmark Music Library, Inc
560 Lexington Ave, New York, NY 10022
212-688-9191, 212-688-5656 fax

Theater Communications Group (TCG)
520 Eighth Ave, 24th F1, New York, NY 10018-4156
212-609-5900, 212-609-5901 fax
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